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Ionoxenne
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nopsiike ero ¢opMHpOBaHNs, y4eTa, HCII0Ib30BAHUS 1 00ecIeYeHHs] COXPAHHOCTH

1. O01ue moJs10KeHust

1.1. Jlannoe IlosokeHHe O MIKOILHOM OHOIMOTEYHOM (OHIEC YIeOHUKOB, MOPSIKE €ro (OPMHUPOBAHUS,
ydera, HCIIONB30BAHUS M OOECIIEUeHHS COXPAHHOCTH pa3paboTaHo B cOOTBEeTCTBHH ¢ DenepaabHbIM
3akoHOM Ne 273-®D3 ot 29.12.2012 «O6 oOpa3zosanuu B Poccuiickoit denepaun» ¢ U3MEHEHUsIMU OT 4
asrycta 2023 roga, @3 ot 29.12.94 Ne 78-D3 «O OHOIHOTEHHOM JIeiie» ¢ M3MEHEHUsAMU oT 14 anpens 2023
rona, [Ipukasom MunuctepctBa KyasTypsl Poccuiickoit ®@eneparuu ot 8 okTs6pst 2012 roma N 1077 «O06
yrBepxkaeHun Ilopsinka ydera TOKyMEHTOB, BXOJSIIUX B COCTaB OMOIUOTEYHOrO (hOHAA» C U3MEHEHHUSIMH Ha
2 ¢espansa 2017 roga, Ilucemom MunucrepcTBa o0pa3oBaHuMss U Hayku Poccuiickoit denmepamuu oT
08.12.2011r. Ne M/1-1634/03 «OO6 wucnonbp30BaHUM YYEOHHMKOB B 00pa3oBaTelIbHOM IIpoIleccey, 3aKOHOM
JHP «O6 o6pa3osanuu B JloHenxoit Haponnoit PecmyOnuke», npunstom llocranonenuem HapoxHoro
cogeta 05.10.2023 r, apyruMu HOPMAaTUBHBIMM IIpaBOBbIMU akTamMu Poccuiickoit ®eneparuy,
PErTaMeHTHPYIOINUMH AEATENbHOCTh OPTraHU3alUH, OCYIIECTBISIOMIX 00pa30BaTeNbHYIO IEeATeIbHOCTD. a

taoke Yerasom [OCYIAPCTBEHHOI'O BIOJDKETHOI'O OBILIEOBPA3OBATEJIBHOI'O
YUYPEXJEHWA «CHETIMAJIM3UPOBAHHAST ®M3UKO MATEMATHYECKAS HIKOJIA
Ne 35 TOPOJCKOI'O OKPYTA IOHELIK» JOHEIIKOU HAPOJHOMU PECITYBJIMKMN.

1.2. Hacrosimiee [lonoscenue o wikonbHom 6ubnuomeunom Qouoe yuebHurkos, nopsaoke e2o (opmuposanus,
yuema, UCNONb3068aHUA U obecneueHus coxpanHocmu (Oanee — Ilonoswcenue) ONpeNeNsieT NopsaooK yuema
oubnuomeyno2o Gonda U MexaHusM (HOPMUPOBAHMSA, COXPAHHOCTH W MPENOCTaBICHHS B TIOJBb30BAaHUE
YYeOHHUKOB, Y4YEOHBIX ITOCOOWH, YYeOHO-METOJUYECCKHX MAaTepHalioB OOydJaromMMcs OOpa3oBaTeIbHOM
OpraHu3anuy (fajee — INKOJIAa), OCBAaMBAIOIIMM OCHOBHBIE OOpa3oBaTelbHBIE IPOrpaMMBI B IIpeiesiax
(enepajbHBIX TOCYTAPCTBEHHBIX 00pa30BaTEILHBIX CTAHIAPTOB, a TAKKE 3aKPEIUIICT OTBETCTBEHHOCTh BCEX
YYaCTHUKOB 00Pa30BaTENIbHOM JACATENbHOCTH.

1.3. [lousaTus, MCHoIb3yeMEIE B [10I0XKEHNH !

Yyeouuk — ydeOHOE H3AaHWE, COmEpIKAIlee CHCTEMATHUECKOE M3JIOKEHHE Yy4YeOHOW MUCHUIUIHHEI,
COOTBETCTBYyIOIIEE yIeOHON mporpaMMe M OQHIMAILHO YTBEPXKIAECHHOE B KaueCTBE NAHHOTO BHma. Moker
OBITh MIPE/ICTABIICH B TICYaTHOM U NEKTPOHHOU opMe.

YueoHoe mocodme — yueOHOE H3JaHUE, TOTIOTHSIONICE HIIH 3aMEHSIONICEe YACTHYHO WU TMOJHOCTHIO YUEOHUK,
o(HIIHATBEHO YTBEPKICHHOE B KaUeCTBE JAHHOTO BH/A.

Padouasi Terpaas — ydeOHOe mocoOue, MMeEIlee OCOOBIH TUIAKTHYECKHH ammapat, CHOCOOCTBYIOIIHIA
CaMOCTOSITEIbHON paboTe 00yJaronerocs HaJy OCBOGHHEM Y4eOHOTo IpeIMeTa.

Y4e0Ho-MeToqHYECKHE MATEPHAJBI — COBOKYITHOCTH MAarepHayioB, B IMOJHOM 00BbeMe 00€CICUHBAIOLINX
HpeHO,Z[aBaHI/Ie llaHHOﬁ JUCHUITIINHBI (aTHaCLI, KOHTypHI)Ie KapTI)I, HOYpO‘IHOB HJ'IaHI/IpOBaHI/Ie, Cpe}ICTBa
KOHTPOJISI 3HAHUM, CIIPaBOYHbIE U3/1aHUs, paboyre IporpaMMBbI U T.10.).

CpencrBa o0ydyeHMsI W BOCIHMTAHUSI — JPYyrUe HCTOYHWKH Y4eOHOW HHGOpMAIMH, MPEIOCTaBIseMbIe
00yJaroIuMcs B X01e 00pa3oBaTeIbHOMN EATSILHOCTH.

1.4. Henbto nacrosimmero IlomoxeHus o OuOnuoTedHoM (OHIAE SIBISETCS CO3[JaHUE YCIOBHMA IS
MaKCHMAJILHOTO OOECIeueHusI y4eOHO! MuTeparypoil 0OyYarolMXCsl [IKOJIbI, MOBBIIICHHE OTBETCTBEHHOCTH
MEeArOrMYeCcKOro KOJJICKTUBA M CEMbH 33 MPABUIIBHOE, PAI[HOHATHLHOE HCIIOJIh30BAHUE IIKOIBHBIX YUCOHUKOB,
opranuzanusi paboThl cpely OOy4arolMXCS M UX POAMTEIEeH 10 BOCIMTAHHIO OCO3HAHHOTO, OEper HOro
OTHOIIICHUS K YICOHUKY.

1.5. YueT nokymeHTOB OMOIMOTEYHOTO (POH/IA ABISETCS OCHOBOM OTYETHOCTHU W TUTAHUPOBAHUS JACATEIBHOCTH
OMONMHOTEKH, CIOCOOCTBYET 00CCIICUCHUIO €T0 COXPAaHHOCTH.

2. ®opmupoBanne GoHIA yUeOHUKOB U NOPAA0K ydeTa GoHaa yueOHOM JuTepaTyphl

2.1. KommnekroBanue y4eOHOTO (oHIa OMOIMOTEKH MIKOJIBI IPOUCXOANT HA OCHOBE €KETOJHO YTBEP KIaeMbIX
OenepanbHBIX MEpeYHEll yueOHUKOB, PEKOMCHIOBAHHBIX K HCIIOJIB30BAHHWIO TPH PEATH3ALUN HMEIOIINX
TOCYIapCTBEHHYIO AKKPEAWTAIHIO O0pa30BaTeIbHBIX IPOrpaMM HavalbHOTO OOIIEro, OCHOBHOTO OOIIEro,
cpermHero oOmero oOpa3oBaHUs, IepedyHel OpraHu3allii, OCYIIECTBISMIOINX BBITYCK YYEOHBIX MOCOOMI,
KOTOpPBIC JOMYCKAIOTCS K HCIOJIB30BAHUIO TPH peaM3alii MMEIOIMINX TOCYJapCTBEHHYIO aKKPEIUTAIHIO
00pa3oBaTeNbHBIX IpOrpaMM. EXXEromHo yTBepXAaeTcs TMepedyeHb YYeOHMKOB M Y4eOHBIX MMOCOOHi
00pa3oBaTenbHON OpraHu3aLum.



2.2. O6pasoBaTenbHas OpPraHU3allisi CAMOCTOSTENEHA B BBIOOPE U OIPEICIICHHH:

® KOMIUICKTa Yy4YeOHHKOB, YUYEOHBIX IOCOOMH, y4eOHO-METOIMYECKUX MATEpUaoB, O0CCICUMBAIOIIUX
nperoiaBaHe yueOHOro mpeaMeTa, Kypca, JUCIATUTHHBL (MOIyJIs);

e cpenctB oOy4yeHHs W BocmuTaHus. BbIOOp cpeiacTB oOydeHHMsST W BOCIHMTAHHUS OIPENENIeTCs Crennu(uKon
conmepyxanus u HopMoil oprannzaiy 00pa3oBaTeNIbHOM SSITENILHOCTH.

2.3. IlonomHenue y4yeOHOro ¢oHma obecnedrBaeTcst 3a CYeT CpeAcTB (eaepabHOr0, PETHOHAIBHOTO,
MyHHITUNIAIBHOTO  Oro/pkeToB  (cT.35, m.2 ®emepampHoro 3akoHa «O0 obpa3oBannu B Poccuiickoii
®enepanyn»); MHBIX HCTOYHHKOB, HE 3allpellleHHBIX 3akoHomaredbcTBOM P®d, B T. 4. 0Oe3Bo3Me3mHOrO
MIOKEPTBOBAHMS (PU3NYECKIMH W/MITH I0PUINIECKIMH JINI[AMH.

24. B mnemax olecriedyeHuss OOy4alomIMXCs Y4YeOHHUKaMH, Y4eOHBIMM TOCOOMSAMH IIKOJA MOXET
B3aMMOZICHCTBOBaTh C JPYrHMH  00LIeoOpa3oBaTeNbHBIMH — OpraHU3alMsMH  paioHa, YHpaBleHUEM
o0Opa3oBaHusI.

2.5. HemocpencTBeHHOE PYKOBOICTBO M KOHTPOJIb pabOTHI MO CO3MAHUIO M CBOCBPEMEHHOMY TOIOIHEHHIO
OoubmoTeyHoro (HOHIA IKOJIBHBIX YUEOHUKOB OCYIIECTBISET TUPEKTOP 00pa30BaTEIbHON OpraHU3aIlHY.

2.6. I[OHYCKaeTCH HCIIOJIb30BaHUC y‘-Ie6HO-MeTOI[I/I'-IeCKI/IX KOMIIJICKTOB, BXOJAIINX B (DeI[epaJ'II)HBIf/'I NEPCUCHb
y‘le6HI/IKOB, cornacoBaHHbIX Ha IlemaroruueckoM coBeTe U YTBCPIKACHHBIX MMPUKA30M TUPEKTOPA HIKOJIBI.

2.7. Ans abdexTuBHON opraHu3anuu o0pa3oBaTeNIbHON IEeITebHOCTH HCIONB3YeTCs Y4eOHO-METOINYEeCcKoe
obecriedeHre 13 OHON MPEAMETHO-METOJHYECKOM JIHHHH.

2.8. IIpouecc paboTsl o hopmMupoBaHuo (HoHIA YHeOHOH JINTEpPaTyphl BKIIOYACST CIACAYIONIHE STAIbI:

e paboTa MENaroru4eckoro KouiekTuBa ¢ @epepaibHBIM [EpeYHEM YYSOHHUKOB, PEKOMEHIOBAHHBIX
(TOTMyYIIEHHBIX ) K HCITOJIL30BAHUIO B 00pa30BaTeIbHBIX OPraHU3aINsAX;

® [I0/IFOTOBKA CIKCKA yIeOHHUKOB, INIAHUPYEMBIX K UCIIOJIIb30BAHUIO B HOBOM y4eOHOM rOfy;

® [Ipe/I0CTaBIICHUE CIIMCKa yueOHUKOB [learornyeckoMy COBETy Ha COTJIaCOBaHHE M YTBEPXKICHUE;

® JIMarHOCTHKA YPOBHS 00CCIIEYCHHOCTH 00yJaroIUXcs y4eOHOM TMTepaTypoi Ha CIICAYIOIIHKA y4eOHBIH o/ B
COOTBETCTBUU C KOHTHHI'CHTOM OOYYAaIOIIMXCs, COCTABJICHUE MEPCIEKTUBHOIO IUIaHA KOMILICKTOBAHHSI
yaebHoro ¢oHma;

¢ o opMIICHHUE 3aKa3a yYCOHHKOB M YICOHBIX TOCOOUI B COOTBETCTBUH C YTBEPKICHHBIM CITHCKOM YUSOHUKOB
U IJTAHOM KOMIUICKTOBAHHS;

e [IPOBE/ICHHE ayKIIMOHA U 3aKJIF0YEHHE JIOTOBOpA C MOCTABIIMKOM O 3aKyIKe Y4eOHOH JIUTepaTyphl;

® [IpPUEM U y4eT BHOBB MIOCTYIUBIIECH y4eOHOM TUTEpaTyphl B OUOIHOTEKY.

2.9. bubnuoTeuHslif (HOHI IIKONBHBIX YUeOHHKOB YYHTBHIBACTCS M XPAHHUTCS OTAEIBHO OT OCHOBHOTO (hOHIA
MIKOJIbHO OnbnuoTeKku.

2.10. K ounbsmoreunomy GoHay yuedHoii uTeparypbl (yueOHOMY (OHIY) OTHOCATCS y4eOHUKH, ydcOHBIC
nocobusi, op¢orpapuyeckre CJIOBapH, MaTeMaTW4yecKue TaOiauIbl, COOPHMKM YHpaXHEHHMH U 3a1ad,
NPAKTUKYMBbI, KHUTH JJIsl YTSHHUS, XPECTOMATHH, paboune TeTpaju, aTiiachl, KOHTYpPHbIE KapThl B [EYaTHOM U
JNEKTPOHHOM BHJE, COICPIKAHME KOTOPBIX OTBEYAeT TPeOOBAaHHSAM TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX
CTaHapTOB, (hefepallbHBIX TOCYIapPCTBEHHBIX TPeOOBaHUH, 00pa30BaTENLHBIX CTAHAAPTOB U CAMOCTOSTENLHO
YCTaHABIUBAEMbIX TPEOOBAHUM, OPraHH3alUSIMH, OCYIICCTBISIONIMME 00Pa30BaTelbHYIO JESTeIbHOCTb,
OecrulaTHO TIPEIOCTABIIAIOTCA B IOJNB30BAHHE HA BpEMs IONYYCHHS OOpa3oBaHHsA YYCOHHMKH U ydcOHBIC
nocoOwsi, a TaKke yueOHO-METOANYECKUE MaTepHalibl, CpeICcTBAa OOYUeHUSI U BOCIIUTAHUS. 00ECIIeUHBAIOIINX
MPEEMCTBEHHOCTb U3YUCHUA NUCHUIUIMH U CUCTEMATU3UPOBAHHLIX 10 O6pa3OBaTeHI>HI>IM 06J'IaCT$[M.

2.11. loxyMeHTHI, BKIIO4aeMble B (OHA OHONMMOTEKH, MapKupyroTcs. [Ipu 3ToM MOTyT OBITH HCHONB30BAHBI
IITEMIIEH, KHIKHBIC 3HAKH, HHIUBHIyalbHbIC IITPHUXOBBIC KOIBI, IPYTHe BUABI MApPKHUPOBKH.

2.12. JIoKyMeHTHI MOCTYMAIOT B OMOJMOTEKY M BKIIIOUAIOTCS B OMOIMOTEUHBIN (POHI B PE3yNbTaTe IMOCTABKH
00513aTEIFHOTO  AK3EMIUISIpa, IOKYNKH (TOANHCKH, OOMEHa, IapeHus, IOKEPTBOBAHMSA, KOIIMPOBAHUS
opuruHagoB W3 ¢oHma OuOIMOTEeKH). JIOKyMEHTHI, IOATOTOBJIEHHBIE K INpHEMy B OHONMOTEYHBIH (OHI,
MOABEPraroTCs NePBUYHOM 00pabOTKe U HHAUBUIYATbHOMY yUETY.

2.13. JlokyMeHTbl MPUHHUMAIOTCS MO NEPBUYHBIM YUETHBIM JOKYMEHTaM (HaKJaJHas, aKT), BKIIOYAIOLINM
CIIMCOK MOCTYIUUICHUM.



2.14. TlpueM NOKYMEHTOB, MOCTYMAIOIMX B OMONMMOTEKy Oe3 MEepBHYHBIX JIOKyMEHTOB Ha Oe3BO3ME3IHON
OCHOBE  (00s3aTenbHbIE 3K3EMIUIAPBI, JEMO3UTHBIE SK3EMIUIIPHl  MEXIYHAPOAHBIX  OpraHU3allMi,
6e3B03Me3IHbIE TTOCTYIUICHUS! M3 HEW3BECTHBIX M AHOHHUMHBIX MCTOYHHKOB), O()OPMIIIETCS aKTOM O IIpUEME
JOKYMEHTOB.

2.15. [IpueM OKYMEHTOB, TIOCTYTAIONIMX B OMOIMOTEKY OT FOPUIAMYECKOTO, (PU3NIESCKOTO JIUIa B BUJC Japa C
yVKa3aHUEM €ro Ha3HadeHWs JUIsl TONMONHEeHHs OubOnuoTedHoro (oHma, oQopMiseTcs JJIOTOBOPOM
MOXXEPTBOBAHUSI B COOTBETCTBUH ¢ I'paxaaHckuM kofexcoM Poccuiickoit @enepanun (cT. 574, 582).

2.16. Tlpuem MOKYMEHTOB OT YHTAaTeNed B3aMEH YTEPSHHBIX W MPU3HAHHBIX PAaBHOIICHHBIMU YTPad€HHBIM,
odopmIIeTCsT aKTOM O MpHEME JTOKYMEHTOB B3aMeH YTepSHHBIX. B akTe ykaswiBaeTcs (haMILTHsI, WHHUIIAABI
YuTaTeNsl, CBEICHUS 00 YTEPSHHBIX W3NaHUIX (PETHCTPAIlMOHHBIA HOMEp, Kpartkoe Oubnmorpaduueckoe
OTIMCaHWE W3IaHus, [ICHA) CBEJCHHS O MPUHSITHIX U3MaHUAX (KpaTkoe OMOIHOTrpaduIecKkoe OMMCaHue H3IaHus,
I[CHA), TIOAITUCH YATATEIS ¥ IPUHUMAIOIIEH CTOPOHEI.

2.17. Yuér OumbOnmuoreyHoro ¢oHAa YYeOHOW JHMTEpaTyphl OTpa)kacT IOCTYIUICHHE, BBIOBITHE, OOIIYIO
BeNMYMHY (DOHIA YIeOHUKOB, U CIYKUT OCHOBOM €ro MpaBHIBHOTO (DOPMUPOBAHMUS, LIEJICBOTO UCIIOIB30BaAHUS
U COXPAaHHOCTH, OCYIICCTBIICHHS KOHTPOJIS 33 HAJTMYHEM H ABHKCHUEM YICOHHKOB.

2.18. Ilpomecc yuera 6ubnmHoTeyHoro (hoHIA YUYSOHWKOB BKIIOYACT: MPHEM, IITEMIICIIEBAHUE, PETHCTPAIINIO
MOCTYIUICHHS, PACIIPEICIICHHS 10 KJIACCaM, BBIOBITHS, a TAKXKE MOMBENCHUE UTOTOB JBIDKCHUS (DOHIA U €ro
POBEPKY.

2.19. Bce omepanuu TO Y4eTy HPOU3BOIATCS 3aBEAYIOIIUM OHONMMOTEKOM, CTOMMOCTHBIM y4deT BeaeTcs
Oyxrantepueit, oOcmyxuBaroieil mkoiny. HBeHTapu3anus yueOHoro (oHIa U CBEpKa JaHHBIX OMOJIMOTEKU U
OyXTanTepuu MPOBOAUTCS €KETOIHO.

2.20. Yder y4eOHOI TUTEpaTyphl OCYIIECTBISIETCS TPYIIOBBIM CIIOCOOOM U BenmeTcs B «KHHUTe cyMMapHOTO
yaeray (manee - KCY) u (nm) snextporHoM Bue. KCY y4eOHUKOB XpaHUTCS B OHMOIIMOTEKE ITOCTOSHHO.

2.21. KCY coCTOHUT U3 TpeX YacTei:

Yactp 1. [loctymnenne B ona. B 3Ty wacTh 3anmchBaeTcs o0miee KOMNIECTBO HOCTYMHBIINX YISOHUKOB U
UX CTOMMOCTB C 00f3aTeNbHBIM yKa3aHHWEM HOMEpa M JaThl CONPOBOIUTENHFHOTO AOKyMeHTa. Homep 3amucu
exerofHo HaunHaercsa ¢ Ne 1 1 uéT no nopsaxy nNOoCTyILNIEHU.

Yacrp 2. BeiObiTHie 3 ¢doHma. B 3TOl yacTH 3amuCHIBArOTCS HOMEpa aKTOB Ha CIMCAaHHE YUECOHHKOB C
yKa3aHWeM JaThl YTBEP)KICHHS aKTa W OOIIero KOJMYECTBA CIMCAHHBIX YJYEOHHMKOB Ha OOIIYI0 CyMMY.
Hymeparust 3anmceit 0 BRIOBIBIINX M3JAHUSX U3 TOZIA B TOJ IPOIOKACTCS.

Yacre 3. Utorm ydera naBwkeHus (GoHIOB. B TpeTheill wacTw 3amuChHIBAIOTCS WTOTU JBIDKCHUS (hoHIA
Y4ICeOHHUKOB:

e o01Iee KOJIMYECTBO MMOCTYNHBIINX YIEOHUKOB 32 TEKYIIUH TO/, HA CYMMY;

e o0111eE KOJIMYECTBO BHIOBIBIINX YUEOHHUKOB 3a TEKYIIMI TOA, HA CYMMY;

e o01ee KOJIMYECTBO YIEOHMKOB, COCTOSIINX Ha ydeTe Ha | SHBaps MOCIEIYIOIIETO rojia, Ha CyMMY.

2.22. VnnuBunyanbHBIA (TPYNIOBOM) y4eT Y4eOHHKOB OCYIIECTBISIETCS B KapTOTEKEe yueTa yuyeOHHKOB Ha
KaTaJIOKHBIX KapTOuKax CTaHIApTHOrO pa3Mepa. Ha kaprouke yka3blBaeTCS PErMCTPALMOHHBIA HOMED,
oubmrorpaduueckoe onucaHue ydeOHHWKA, CBEICHHS O KOJUYECTBE MOCTYMUBIIHMX YYCOHHKOB C YKa3aHHEM
HeHbl. [Ipy HEOJHOKpPATHOM HOCTYIUIEHHH Y4eOHHMKA, He MMEIOIeM OTIMYHMH, KpOMEe Tofla U3JaHUS M ICHBI,
BCE IMOCTYIUICHUS 3aHOCATCS Ha eIMHYI0 KapTouky. Ecii ske B yueOHHKe BHECECHBI JIOTOJHEHHUS U U3MEHEHUS,
TO Ha HETO 3aBOAMTCS HOBAs KapTouka. KapTouku paccTaBIIOTCS B YIETHYIO KapTOTEKy O Ki1accam, a BHYTPH
KJIaccoB — 110 npeaMeram. [locire crimcanus BceX y4eOHIKOB KAPTOUYKH U3BIMAIOTCS M3 KAPTOTCKH.

2.23. VYdery momiexar Bce BUABI y4eOHHKOB M y4eOHBIX mocoOmil. Paboume TeTpamy, NUIaKTHYCCKHUE
MaTepuaibl, TAOIHIIBI, IPOIUCH, KOHTYPHBIC KapThl, aTJIachl ABJISIOTCS JOKYMEHTAMH BPEMEHHOTO XapakTepa.
Ux yuer npomssomutcs B «TeTpann yaeTa JOKyMEHTOB BPEMEHHOTO XapaKTepay.

2.24. Ha mpHHATBIX TEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOIUTCS 3aIlKCh, IMOATBEPXKIAIOIIasl, YTO
MOCTYMHUBIIUE JOKYMEHTBI MPHUHATHI B OMONMMOTEUHBIH (OHJ KaK B OOBEKT 0OCO00 IIEHHOTO JBHXXHMOTO

umytnectsa (nanee - OLJJIN) win kak B 00bEKT HHOTO TBHKUMOTO UMYIIIECCTBA.

2.25. IlepBuuHBIe YUETHBIE JOKYMCHTHI, IIOATBEP)KAAIONTINE (PaKT MOCTYIUICHHS, IEPEJAl0TCsl B OyXTaaTepHIO



JUTSI BKIIFOYCHHUS B y4eT OMOIMoTeqHoro (hoHa.

2.26. ExxexBaprampHO, mpu ycioBunm u3MeHeHus coctaBa OLIJIU, cBemenmss 00 oOIIeM KOMUYECTBE WU
CTOUMOCTH JIOKYMEHTOB, BKIIIOYCHHBIX B COCTaB OHMOMMOTEYHOro (oHAa, KaKk OO0BEKT 0c000 IEHHOTO
JBI)KAMOT'O HMYILIECTBA, TIEPEAAtOTCs YUPEAUTEIIO.

2.27. B3aMeH yTepsIHHBIX WM UCTIOPYCHHBIX YYCOHMKOB MPUHUMAIOTCS IPYTHUe KHUTH, HEOOXOMUMBIE LITKOJIE.
VueOHHUKH, YTEpSHHbIC U TPHUHSAThIC B3aMEH, yYUThIBAOTCS B «TeTpaau ydera KHUT U JAPYTHX JOKYMEHTOB,
TPUHATHIX OT YATATENCH B3aMEH YTePSIHHBIX).

2.28. Ydyer BKIIOYAET PETUCTPAIUIO TOCTYIUICHHS JOKYMEHTOB B OMONMOTEUHBIH (DOHJI, WX BHIOBITHA U3
(hoHa, UTOTOBBIE JaHHBIE O BeIUUYHHE (00BEMe) BCero OMOIMOTEUHOro (OHMAA U €ro MOAPa3/eNioB, CTOUMOCTD
(honna.

2.29. OcHOBHEIE TPEOOBAHUS, IPENLIBISIEMBIE K YUETY OMOIMOTEYHOrO (DOH/IA:

® [IOJIHOTA U JIOCTOBEPHOCTH YUETHOU MHPOPMAIINH;

® OIIEPaTUBHOCTH;

¢ JOKYMEHTHPOBAaHHOE O(pOPMIICHHE KAXKIOTO MOCTYILICHHS B POHIT M K&XKJOTO BBIOBITHS U3 (POH/A;

® COBMECTHMOCTh TIPHEMOB W (OpPM Yyd4eTa, WX HaJIS)KHOCTh NPH NapaUICIbHOM HCIIOIb30BaHUH
TPAAUIIMOHHOMN ¥ aBTOMAaTU3NPOBAHHON TEXHOJIOTUN yUeTa;

® COOTBETCTBHE HOMEHKJATYphI TOKa3zareneld ydera (hOHNIA aHAJOTUYHBIM IOKA3aTeNIIM TOCYIapCTBEHHOU
OMOIMOTEYHON CTATHCTHKH.

3. [lopsAnok BbIIa4N M BO3BPaTa yIeOHNKOB

3.1. Topsaok mosbp30BaHUS Y4eOHOW JuTeparypoi ompenensercs [lonokeHnem o oubmuoreke, [TpaBunamu
MOJIb30BaHUs OMONINOTEKON U TaHHBIM [lonokeHneM.

3.2. K obyuaroimmcs, OCBauBaIOIINM OCHOBHbIE 00pa3oBaTesbHBIC MPOTPaMMBbl B mpenenax (emepaibHbIX
rOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

e oO0ydaromuecs, 0CBAaUBAOIINE MPOTrPaMMy Ha4aILHOTO O0IIIeTo 00pa3oBaHus;

e oOyuaronuecs, 0OCBaMBaOLINeE MPOrpaMMy OCHOBHOTO 00IIero o0pa3oBaHus;

e oO0yuaronuecs, 0CBaMBaIOLINE IPOrpaMMy CpeJHero oduiero oopa3oBaHus;

3.3. IlIxona GecruiaTHO oOecreunBacT OOyJarOUIUXCAd Y4eOHHKAaMM, YYEOHBIMU M y4eOHO-METOIUYECKUMHU
MOCOOHMSIMH B COOTBETCTBHH C (DeJiepabHBIM TEpEeYHEM YUYEeOHHKOB, PEKOMEHIOBAaHHBIX (JIOMYIICHHBIX) K
UCTIONB30BAaHUIO TIPH pPEANM3allii HMCEIONINX aKKPEIUTALHI0 00pa30BaTeNbHBIX MPOTPaMM HadabHOTO
00111ero, OCHOBHOTO OOIIEro, CpeIHEero o0mero odpa3oBaHus B Mpeaenax (eaepaibHBIX rOCyIapCTBEHHBIX
oOpa3zoBatenbHBIX cTaHaapToB. ObecrieueHue 00y4arOIIMXCs YKa3aHHBIMU HM3IaHUSMH OCYIIECTBISIETCS 3a
CYeT W3JIaHWH, UMEIOIIUXCS B (POHIE MIKOJbHOW OMOIMOTeKH. BHONMHOTEUHbIH (OHI €KETOAHO MOMOMHACTCS
HEOOXOIMMBIMHU yUeOHUKaMHU, YUCOHBIMU U yIeOHO-METOANIECKUMH ITOCOOUSMH.

3.4. YueOHas nuTeparypa HCIONB3YyeTCsl He MEeHee 5 JIeT, HO IPH cOoOTBEeTCTBUU DenepansHOMY CTaHOAPTY U
DenepanbHOMY MEPEUHIO YIEOHUKOB MOXKET MCIIONb30BaThes A0 10 et (micbMo MuHHKCTEpCTBA 00pa3oBaHUS
u Hayku P® or 08.12.2011r. Ne MJT-1634/03).

3.5. YueOHMKH, ydeOHBbIC TIOCOOUS M y4eOHO-METOMMYCCKUE MaTepHalibl, HEOOXOAMMBIE OOYJAIOIUMCS IS
OCBOCHUA y‘le6HI)IX HpeI[MeTOB, KprOB, JUCLIMIUIMH 3a Hpe}leﬂaMIfI (be):[epaanLIx FOCY,Z[apCTBeHHLIX
00pa3oBaTeNbHBIX CTAHAAPTOB, POAUTEIH (3aKOHHBIE TPEACTABUTEIHN ) IPHOOPETAIOT CAMOCTOSTEIBHO.

3.6. JletaM-uHBaNMAAM U AETSIM C OTPAaHMYCHHBIMH BO3MOXXKHOCTSIMH 3I0POBbS, OOyHYaIOIIMMCS Ha JIOMY IO
OCHOBHBIM 0011e00pa30BaTeIbHBIM IPOTpaMMaM € HCIIONB30BAHHEM TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTUI Ha IEPHO] MOTydeHHs 00pa30BaHMUs YISOHUKH MPEOCTABISIOTCS B ITOIb30BaHUE OECILIATHO.

3.7. YueOHuKH, ydeOHBIE MTOCOOMS M y4eOHO-METOANYECKHE MaTepHaibl (pabouue MporpaMMbl, TOYPOIHOE
TUTAaHWPOBAaHKWE, METOANYECKHE MOCOOMS W T.II.) AJIS JIMYHOTO ITOJB30BAHHMSA YYMTENS IIKONBI MPHUOOpETaroT
caMmocCTosTeNnbHO. Ecnu  naHHble uW37aHMA WMMEIOTCS B Hanmuuukd B (oHAe OUOIMOTEeKH, ydHTels
00ecCIeYrBarOTCs MU B €IMHUYHOM dK3eMILIspe OSCIUIaTHO.

3.8. y‘{e6HI/IKI/I, y‘-Ie6HBIe u y‘Ie6HO'MCTOZ[I/I‘ICCKI/Ie mocoous IpeaoCTaBIAKOTCA 06y‘Ia}OH_II/IMC$I IIKOJIbI B
JIMYHOC TI0JIb30BAHUE I10 OJHOMY KOMIUICKTY CPOKOM Ha OJWH ToAd HE3aBUCHUMO OT TOIro, Ha Kakoun CpOK



o0ydJeHHsI OHH pacCUMTaHbl. BTOPOi KOMIUIEKT y4eOHHKOB MOXKET OBITH BBIAAH IO 3asBICHHUIO POIMTENCH B
CBSI3U C YXYNIICHUEM 370POBbs 00YYaAIOIIEroCs MPY HATHIUH CBOOOTHBIX IK3EMIUISIPOB B OUONIHOTEKE.

3.9. Iepen HavaioM y4eOHOTO roga OUOIMOTEKAph BhIIACT YISOHHKH Ha KJIACC KJIACCHBIM PYKOBOIUTENSAM 1 -
11 xmaccoB 1o TpaduKy, YTBEpKIACHHOMY JHPEKTOPOM MIKOJbL. Bbimaya yueOHOU nHTEpaTyphl KIIACCHBIM
pykoBoautensM (ukcupyercss B «KHure BbIaun Y4eOHHKOB» W TMOATBEPXKIACTCS IOIIHMCHI0 KIACCHOTO
PYKOBOJHTEIISL.

3.10. OOy4aromyecs: MIKOMIBI MOTYYalOT YYeOHUKH M ydeOHbIe mocoous n3 (oHaa OMOIMOTEKH y KIIACCHBIX
pyKOBOIHWTENICH B Havyalle y4eOHOTO Tofa. Brilaua yueOHUKOB M y4eOHBIX MOCOOUI ponuTelsiM 1-X Ki1accoB U
obyuarouumes 2-9 kiaccoB QUKCHPYETCsl KIACCHBIMH PYKOBOIUTENSMH B «BeIOMOCTH BbIZaud M BO3Bpara
y4eOHHUKOBY W TOATBEPIKIAETCs JIMYHOM IOIMCHIO0 OJJHOTO U3 poaMTeNiel oOydaromierocs B 1 kiacce, a BO 2-
11 xymaccax — JIUYHOM MOAIIMCEIO oOydaromerocs. «BegoMocT BeIa4M M BO3BpaTa y4eOHUKOB» XPAHSATCS B
oubmoreke. KnaccHbie pykoBomutenn 1-11 kimaccoB mpoBOAST Oecemy-HHCTPYKTaXK OOyYaroIIMXCsS CBOETO
KJIacca M UX poauTeel (3aKOHHBIX MPeACTaBUTeNeH) O paBmIaX I0JIb30BAHUS YIeOHUKAMHU.

3.11. B ucKiIroYnTeNbHBIX CITydasX (IOJKHUKH, BHOBb MPUOBIBIINE, a Takke Ul moarotoBku k OI'D u EI'D,
Ha JeTHee OOy4YeHHE) TOJIYYarT YYeOHHKH y OuOnmorekaps. YdeOHuku uis moxrotoBku OI'D um EID
oOyyaromumcs 9-x u 11-x K1accoB ¥ BHOBb MPHUOBIBIIUM BBIAAIOTCSA TOJIBKO MPU HAJIMYMU UX B OUOIMOTEKE.
Bbimaya HeoOXOMUMBIX y4eOHHWKOB Ha JISTHHH TEpHON (UKCHPYETCS B YHTATEILCKUX (HOpMyNspax IO
JUYHYIO ITOITUCH 00yJaroIIuXCsl.

3.12. Y4eOHUKH MOTYT OBITh BBIJAHBI KaK HOBBIC, TaK M HCIIOJIb30BaHHEIC paHee. B TeueHne omHOW Hemenu
oOydJarompecss JTOJDKHBI IMPOCMOTPETh BCE YYCOHHMKH M y4eOHbIe IOCOOWS, BBIJAHHBIE WM B JIMYHOE
nojb3oBanue. [Ipu oOHapyxeHuH ne(EKTOB, MEIIAIONUX BOCHPHUATHIO Y4eOHOTO MaTepuaia (OTCYyTCTBHS
JIMCTOB, MOPYU TEKCTa) OOYYAIOINUIICS MM €ro POJAMTENN (3aKOHHBIC MPEICTABHUTENN) MOTYT OOpaTUThCS B
OMOIHMOTEKY ISl 3aMEHBI €r0 APYTHM. Y UeOHHK MOXKET OBITh 3aMEHEH IIPH €T0 HaJWJUH B (OHAEC OMOIHOTEKH.
Ilo wWcTeYeHWH yKa3aHHOTO CPOKA MPETEH3MU IO BHEIIHEMY BHAY M Ka4eCTBY ydeOHHMKa OHOIHOTEKON HE
NPUHUMAIOTCS, a OTBETCTBCHHOCTh 3a OOHApyXEHHBbIC NE(PEKThI B CHABACMBIX YYCOHHMKAaX HECET TOT
00ydJaromuics, KOTOPHIA HMH TTOJTE30BAJICS.

3.13. B koHIle y4eOHOTO Tof1a U TIpH Iepexozie o0ydaronierocst B TeueHue yueOHOTo rofa U3 MIKOJIbL B JPYTYIO
00pa3oBaTeNbHYI0 OPraHHU3aIUI0 YIeOHUKH, YUeOHBIE TIOCOOMs, paboune TeTpaad U y4eOHO-METOMUIECKHe
MaTepHabl, MPEI0CTaBICHHbIC B INYHOE TI0JIb30BAHUE 00YYAIOIIUXCS, BO3BPAIIAIOTCS B OMOIMOTEKY IIKOJIBL.
B ciyyae nmopum wimm yrepu y4eOHHUKA, y4eOHOTO WM y4eOHO-METOAMYECKOro MOCOOMs, MPEeaoCTaBIeHHOTO
oOy4JaromeMycs B INYHOE TI0JIb30BaHUE, POAMTENH (3aKOHHBIC TPEICTABUTENN) 00s3aHbI BO3MECTUTH YIIepO H
BEPHYTh B OMOJIMOTEKY HOBBII y4COHHUK.

3.14. OOGyuatommecs BBITYCKHBIX KJIaCCOB Tepell MOJYyYCHHEM JOKYMEHTa 00 OKOHYaHWM MIKOJIBI OOs3aHBI
MOJTHOCTBIO PACCUMTATHCS C OUOIMOTEKOH (110 00XOTHOMY JIUCTY).

3.15. BoszBpar yueOHHKOB B KOHIE Y4YeOHOTO Trofa OCYIIECTBISCTCS MO TpaduKy, COCTaBICHHOMY

YTBEPKACHHOMY TUPEKTOPOM IIKOJEL.

IIpreM yueOHUKOB POU3BOIUTCS:

e ot oOygaronuxcst 1 — 8, 10 - KiTacCHBIMU PYKOBOAMTEIISIMH;

¢ oT oOyuaromuxcst 9 - 11 kmaccos - 3aBeyronieit OMOMMOTEKO COBMECTHO € KITACCHBIMU PYKOBOJAUTEIISIMH.
Knaccupiit pykoBomutens obOecmeunBaeT 100% sBKYy OOy4JaroIIUXCsi CO BCEMH YUeOHHKAMH B

COOTBETCTBUH C TpauKOM.

3.16. Obyuaromuecs 00s3aHbI CAATh YICOHUKH B IIKOJIBHYIO OMOIHOTEKY B COCTOSHHH, COOTBETCTBYIOLEM
SIMHBIM TPEOOBAHMSM I10 X UCIOJIB30BAHHIO U COXPAHHOCTH.

4. BoiObITHE Y4EOHUKOB U3 OUOIMOTE4YHOro (poHIa
4.1. Cpok ucronb30BaHus yIeOHHKa HE MCHEE IISTH JICT.

4.2. Bui0bITHE Y4eOHMKOB M3 (DOH 18 OMOIMOTEKHM IPOM3BOIMTCS 110 IPUYMNHAM:

® BETXOCTH ((pU3HMUCCKHUIA U3HOC);

® YCTapeIOCTH M0 CONEPIKAHUIO;

e yTepe (¢ yKazaHHeM KOHKPETHBIX OOCTOSITEILCTB YTEPH).

B akrte 0 BBIOBITHH (DPUKCHPYIOTCS CBEJCHHS 00 ydeOHNKAX, HCKITFOYaeMbIX TOJBKO IO OIHOW MPUYHHE.




4.3. Cnucanue y4eOHHKOB ITPOBOAMTCS HE Pexe OJHOro pas3a B rof. Ha kaxnwerii Buj crimcanus («Betxuey,
«YcrapeBIlHe 10 COACPIKAHUIOY, «Y TEPSHHBIC YUTATEISIMI») COCTABISICTCS aKT B 2- X 3K3EMIUIIPax, KOTOPBIHA
MIOATIMCHIBACTCS. KOMUCCHEH W YTBEPXKIACTCS AMPEKTOPOM MIKOABL. OIMH SK3EMIULIP aKTa XpPaHUTCS B
Ooubnmuoteke, npyrod nepegaeTcs MOA PAaCHUCKy B OyXTrallTepvio, KOTopas MPOWU3BOIUT CIUCaHHe ¢ OalaHca
IIKOJIBl YKA3aHHOM B aKTe CTOMMOCTH YyueOHuKOB. CHHCaHHBIE IO aKTy YYeOHHKH CHAIOTCS B
COOTBETCTBYIOIINE OPTaHU3ALNH IO 3aTOTOBKE BTOPHYHOTO CHIPHS. J|eHBIH OT caaun yueOHHKOB BHOCSATCS Ha
PACYETHBIN CYET IIKOJIBL.

4.4. BeiObITHE yueOHUKOB U3 (OHIIA OMOIMOTEKH 0(OPMITAETCS aKTOM 00 UCKIIFOYCHUH U OTPAXKASTCS B KHUTE
CYMMapHOTO y4YeTa, a TaKKe B KapTOTeKe yueTa y4eOHHKOB. BbIObITHE yueOHBIX MaTepualioB BPEMEHHOIO
XpaHEeHUs MMPOU3BOIMTCS B KOHIIE KAJICHIAPHOTO TO/Ia MO aKTy ¢ YKa3aHUEeM MPUYHHBI: «MaTepHall BpEMEHHOTO
XpaHCHUSD.

4.5. AXTBI Ha CIHCaHHE y‘IC6HI/IKOB BU3BUPYKOTCA YJI€HAMH KOMHCCHHU II0 COXpPaHHOCTHU (1)OHI[OB.
3aBI/ISI/Ip0BaHHLIe AKTbI YTBECPIKAAKTCA JUPEKTOPOM IIKOJIBI.

4.6. CnmcaHHbIE TIO aKTy YYeOHHMKH MOTYT OBITh HCIIOJNB30BaHBI JUIS HW3TOTOBJICHUS JTUIAAKTHYSCKOTO
Marepuana, s PeCTaBpallMOHHBIX padOT WU MEepeAaroTCs OpraHu3alysaM IO 3aroTOBKE BTOPCHIPhA. YacTb
YYCOHUKOB, HAXONAIIMXCS B YIOBICTBOPUTEIHHOM COCTOSHHM, ITOCJIC CIHCAHUS MOXET BBIIaBaThCS
o0yJaroImuMcs U TIOATOTOBKHM K 9K3aMEHaM, TepeaaBaThCcs B yueOHbIe KaOWHETHI MM HCIIOIB30BAHBI JUIS
PEMOHTA JIpYTUX Y4eOHHKOB.

4.7. XpaHeHHEe CIIMCAHHBIX YICOHHUKOB BMECTE C JICHCTBYIOIIIMMH 3aIpeIiacTcs.
5. Yuer utoroB nBu:keHus1 OUOIMOTEYHOTO (PoHIA

5.1. Utorn nBuxeHus: GOHIOB MOABOAATCS B KHUI'E CyMMapHOTO yueTa OuOmuoTedHoro ¢oHaa (Wil Jpyrom
pEeTUCTpe CyMMapHOTo y4eTa, MPUHATOM B OHMOIMOTEKE) Ha OCHOBAaHMM JAHHBIX CYMMAapHOTO yd4eTa o
MOCTYIUICHUH ¥ BEIOBITHH JOKYMEHTOB.

5.2. toroBele JaHHBIC UMEIOT YE€ThIPEC 00s13aTeIbHBIX MOKA3aTeIsA: COCTOMIO Ha HAYajIo roaa, NOCTYIIUIIO 3a
Toxm, BBIOBLIO 3a Toa, COCTOMT Ha KOHECI[ Iroa. HToroBbie naHHBIE IO OJICKTPOHHBIM CC€TCBBIM YIAaJICHHBIM
OJOKYMCHTAM IIPCACTABIIAIOTCA CICAYIOIMUMHA IIOKa3aTCILIMH YYCTHBIX CAWHHII. COCTOAIO Ha HaA4YajIo roaa,
o@opMneHo B JOCTYII B TCYCHUE IroJia, JOCTYII MPEKPAIICH B TCUCHUEC IroJla, COCTOUT Ha KOHEII roJa.

6. IlpoBepka HATUYMSA JOKYMEHTOB OMOJIMOTEYHOTr0 (poHAa

6.1. OGs3arenbHasi MHBEHTAPU3AIMS [IPOBOIUTCS B CICAYIOIIMX CIIyYasX:
® [P CMEHE MaTepPHaIbHO OTBETCTBEHHOTO JIUIIA;
® [IPU BBISBICHUN (HaKTOB XUIIICHUS WM TIOPYH TOKYMECHTOB;
e B Cly4yac CTUXUHHOTO O€ICTBUS, MOXapa WM JPYTHX YPE3BBIYAWHBIX CHUTYAIlUi, BBI3BAHHBIX
3KCTPEMaJIbHBIMU YCIIOBHSIMU;
e r1pu nepenade (HoHIa OUOITMOTEKH HIIH €€ YacTH B apeHy;
® [IPU PEOPTraHU3aIUH U JIMKBUIAIUN OUOITHOTEKH.
s mpoBeneHus MPOBEPOK TUPEKTOPOM 00pa30BaTEIbHON OpraHM3allii HA3HAYACTCs KOMHUCCHS, B
COCTaB KOMUCCHH JTOJDKSH BXOAUTH MPEJCTaBUTEIb OyXTanTepuu.

6.2. IlpoBepka (oHAA B ITTAHOBOM TIOPSIIKE OCYIIECTBISCTCS ONUH pa3 B 5 JIET.

6.3. IlpoBepka Bcero (oHIA WM €TO YacTH 3aBEpINAacTCS COCTABICHHEM aKTa O pe3ylbTraTax IpPOBEACHHUS
NPOBEPKM HAIWYMSA JIOKyMEHTOB YydeOHOro (OHZa ¥ TPWIOXKEHHEM K HEMy CIIHMCKa JIOKYMEHTOB,
OTCYTCTBYIOIIHX 110 HEYCTaHOBJICHHON NPHYHNHE.
B axre dukcHpyloTCs cBeIEHNS O KOJIUYIECTBE:
® JOKYMEHTOB y4eOHOTO (OHIa 110 JaHHBIM YYETa;
® JOKyMEHTOB, UMEIOLINXCS B HATUYHUH;
® JOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIHOTEYHOM (DOHZE 110 HEyCTaHOBIEHHOH NPHYHHE.

B akre Tamke yka3pIBalOTCSI HOMEp M Jara aKTa O IMPOBEACHWHU MPEINbIIylIedl MpOBEpKH. AKT C
INPUIOKEHUEM CIIUCKA JIOKYMEHTOB, OTCYICTBYIOIIMX [0 HEYCTAaHOBJIEHHOH MNpHYMHE, MOAMHCHIBACTCS
IpeceaaTeeM 1 WICHaMH KOMUCCHH U YTBEP)KIAETCS] JUPEKTOPOM IIIKOJIBL.




6.4. Ilpu BBIBIGHHHM B HpoLEcCe MPOBEPKH (POHAA OTCYTCTBYIOIIMX JIOKYMEHTOB W HEBO3MOXXHOCTHU
YCTaHOBJICHUS BUHOBHBIX JIMIL[ YOBITKM IO HEJOCTaue CHHCHIBAIOTCS B COOTBETCTBUU C JAEWCTBYIOLIMM
3aKOHOATEICTBOM.

7. J1eIoNpoOU3BOACTBO B OPraHU3AIMHU y4eTa ONOJIN0TeYHOro (poHaa

7.1. Opranu3zaiusi pabOThI ¢ JOKYMEHTaMH T0 y4eTy OMOTHOTeYHOTro (DOHIA OCYIIECTBISIETCS IO IpaBUIaM
BEIICHUS JIeTIOTPOM3BO/ICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYLIECTBIIETCS y4eT, IOAJEKAaT NOCTOSHHOMY XPaHEHHIO Kak
JOKYMEHTHl CTporoii otdeTHOCTH. IlocTOsSHHO, mO JWKBHOAUWM OWONHOTEKH, XpPAHATCS PETHUCTPHI
UHIUBUIYalbHOTO M CYMMAapHOTO YyueTa JIOKYMEHTOB OHOIMOTEYHOro (oHnaa (perucTpaliiOHHBIC KHUTH,
UHBEHTapHbIE KHUTH, KHUT'Y CYMMApPHOTO y4eTa, yYeTHBIN KaTaJlor U KaTajaoru).

7.3. B _COOTBEeTCTBUM ¢ TNpaBHJIaMH OPraHU3alUU TOCYIAPCTBCHHOTO APXUBHOTO JIENIa YCTAHABIMBAIOTCS
CIICIVIONIUE CPOKH XPAaHECHUsI JOKYMEHTOB, 00CCIICUNBAIONIHNX YIET U COXPAHHOCTh (DOHIIOB:

® COMPOBOJMTEIBLHBIE JOKYMEHTHI (HAKJIAaIHBIE, CUETa, ONKCH, CIIHCKH Ha MOCTYHAIOUIYIO JTUTEpaTypy) — 3
rona;

® IPUXOJHBIC aKTHl HA JIUTEPATYpPY, MOMYICHHYIO0 OecIuiaTHO Wwin 6e3 COMPOBOMUTEIBHBIX HOKYMEHTOB, — 3
rona;

® KHWTA y4eTa TUTEPATYPHI, YTEPSHHON YNTATEISIMH U TIPUHITON B3aMeH, — 3 Tola;

® aKTHI Ha CICAHNE KHUT U IEPUOAMYCCKUX M3MAHUN, YICTHBIE KAPTOUKH, KHIKHBIE (POPMYIIAPHI CIIMCAHHBIX
n3maguii — 10 et

7.4. Tlo UCTEUEHHWH CPOKOB XpaHEHHs YYeTHbIE JOKYMEHTBHI MOIJIeKaT YHHUTOKEHUIO B YCTAHOBJICHHOM
MOPSIZIKE.

7.5. 1o OKOHYAaHUS OYEPEAHOM MNpOBEpKU (HOHAA XPAHATCS aKThl O pE3yNbTaTax MPOBEJCHUS HPOBEPKU
HAJIMYUS JOKYMEHTOB OMOIMOTEYHOTo (POH A,

8. Obecneyenne COXpaHHOCTH OMOINOTETHOTO (POHIA MIKOIBHBIX YUeOHHKOB

8.1. CoxpaHHOCTh (hOHIA OOECIIeUrBaeTCs CO3AaHWEM ONTHMAJBHBIX YCIOBHH XpPaHCHHS W HCIIOJIh30BaHUS
y4eOHHKOB, a TAKXKE OXPaHOU UX OT OPYHU U XHUIICHHHA.

8.2. XpaHeHHe y4eOHHKOB OCYILECTBIISICTCS COIVIACHO NEHCTBYIOIIMM MHCTPYKIMSAM IO OXpaHe Tpyna H
MOXXapHOH 6€30IacHOCTH.

8.3. ®oHJ yUeOHUKOB pacIioyaracTcsl i yIUTHIBACTCS OTAEIEHO OT OCHOBHOTO (DOHIA.

8.4. OTBETCTBEHHOCTh 33 OPraHHU3AIUI0 COXPAHHOCTH (hOH/IA YYCOHHUKOB BO3JIAracTCsl Ha JUPEKTOPA IIKOJBI U
3aBEYIOMIETO OUOITHOTEKOM.

8.5. OTBETCTBEHHOCTH 32 COCTOSIHHE M COXPAHHOCThH BBIIAHHBIX YYEOHHMKOB B T€UECHHE y4eOHOIo rojia HECyT
oOyuarommuecs, monp3yroumecs 3TuM Gorom. OHH ke, IPU HEOOXOAUMOCTH, OCYLICCTBIISIIOT HX PEMOHT.

8.6. B ciydae yrepu win mopyu ydeOHUKA POAMUTENU (3aKOHHBIE TPEACTABUTENN) BO3MEIIAIOT HAHECCHHBIN
y1ep6 B COOTBETCTBUH C JICHCTBYIOIINM 3aKOHOJATEIIECTBOM.

8.7. B 1memsix KOHTpPOJIA 32 COXPaHHOCTHIO y4eOHHMKOB OOyuaromMMucs 2 pasa B roji (CEHTAOph U ampesnb)
OUOIMOTEKON TPOBOAATCS BBIOOPOUYHBIE PEIIBI ITO0 MPOBEPKE COCTOSTHUS YUeOHUKOB. CBeleHHs O pe3yabTarax
pelina IOBOAATCS IO KIACCHOTO PYKOBOIHTEINS, IpW HeoOxoxmmocTu 1o 3aByda no YBP. Ilo pesymbratam
IPOBEPKHU COCTABIISAETCS aKT.

8.8. Kpurepuu 1o rmpoBepke coCTOsHUS yIEOHUKOB:

® HaJIMYHE 3aIIMCH O MIPUHAUICKHOCTH YIeOHNKA 00yJaroneMycs;

® HaJIMYME BceX YIeOHUKOB HA MOMEHT IIPOBEPKH (COIVIACHO PACIIMCAHHUIO YPOKOB);

e HaJIMYHMe OOJOXKEK Ha ydeOHMKaX;

e BHECIIHMH BUI y4YeOHMKAa (OTCYTCTBHE Tps3M, HAIMNHCEH, MOMSTOCTEH, IOPE30B, PBAHBIX CTPAHHUIL,
MOBPEKICHHUH NEeperIéToB B yIeOHNKaX);

e ;11 1 — 4 xyaccoB - HATUYKE 3aKJIaJ0K.




9. [IpaBuia MOJIL30BAHAS YUeOHMKAMH 17151 00yYAIOIMXCA M POTUTEei

9.1. OGyuaromiuecss IMEIOT IPABO MOJIy4Yarh Y4eOHUKH, IPEIyCMOTPEHHbBIE 00pa30BaTeIbHBIMH IPOrPaMMaMHU
IIKOJIBI, BO BpEMEHHOE T0JIb30BaHHE U3 (OHIa OMOIHOTEKH OSCILIaTHO.

9.2. Y4eOHUKHU BBIIAIOTCS O0YYAIONIUMCS CPOKOM Ha OJIMH TOJl, HE3aBUCHMO OT TOTO, Ha KaKoi CPOK OOydYeHHS
OHHM paccuuTaHbl, 0Oe3 MpaBa Tepenadd W NPodaXd. Bo3Bpar y4eOHHKOB TapaHTHPYETCS POAMTEISIMH
(3aKOHHBIMHU TIPEACTABUTEIISIMHU ).

9.3. Y4eOHHMKH MOTYT OBITh BBIIaHBI KaK HOBBIC, TaK W HCIIOIb30BaHHBIC paHee. [IpoOieMbl HEXBaTKH
y4eOHHUKOB pelIatoTcs Yepe3 00OMEeHHO-pe3epBHBIN (DOH/ IIKOJI paiioHa (00IacTHOTO LIEHTpa).

9.4. OGyuaronumecs JOJDKHBI TOANUCATh KKIbIH yIeOHUK, MONydeHHBIH u3 (oHIa IIKOIBHOH OMOIHOTEKH
(y4e6Hblii rof, hamuaus, UMs, Kjacc).

9.5. Y4eOHUK JIOIKEH UMETh JOMOTHUTEIBHYIO ChEMHYIO 00JIOXKKY.
9.6. B yuebHMKax HeNb34 MUCATh, PUCOBATh, 3arM0aTh U BHIPHIBATH CTPAHUIIBI U T.1.

9.7. OOGyuaronumecst 00s3aHBI BO3BpAIIATh IIKOJBHBIC YYCOHWKH B ONPSATHOM BHJE, 1O HEOOXOAUMOCTH
PEMOHTHUPOBATH UX.

9.8. YueOHMKH ITOJDKHBI BO3BpAIIAaThCs B OMOIMOTEKY B YCTAaHOBJICHHBIC CPOKHM B KOHIIE y4eOHOTO Toja, Io
JICTHUX KaHUKYIL.

9.9. Bemyckauku (9,11 kmaccoB) 00s3aHBI pacCYUTATHCS ¢ OMOIMOTEKOMN 110 MCTEUECHUH CPOKa OO0ydueHHs (10
MOJTyYEHHS aTTeCTara).

9.10. OGy4aromuecs, BEIOBIBAIONIUE B TEUCHNUE YUEOHOTO TO/1a, 00s3aHbI C/IaTh YYCOHUKH TIepe TOTyIeHUEM
JIOKYMEHTOB.

9.11. B cimywyae mopud WIM YTepH Y4YeOHHKOB oOOydaromruecs oOs3aHBI BO3MECTHTh WX HOBBIMH HIJIH
PaBHOLIEHHBIMH 110 COIVIACOBAHUIO AUPEKTOPA

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTbH TOJYYCHHBIX MIKOJBHBIX YYCOHUKOB HECYT KaK 00yJaromuecs, Tak u
WX pOIUTENH (3aKOHHBIC MPE/ICTABUTEIH ).

10. Tpeﬁona}mﬂ K HCI0JIb30BAHUIO U 00ecredeHu 0 COXPaHHOCTH y‘-leﬁHI/IKOB

10.1. OOyuaromuecs: 00s3aHbBl OEPEKHO OTHOCUTHCS K yueOHUKaM, HE JOMyCKaTh MX 3arps3HEHUs U MOpYH,
NPUBOMSIIMX K MOTepe MH(POpMALUH, YXYALIAIOUINX YI000UNTaEMOCTh, YCIOBUS UYTCHUS (IIOTEPS 3JIEMEHTOB
U300paKeHNs, IATHA, LAPANMHBI, OTCYTCTBHE OIHOH WM Ooliee CTpaHMI, CKJICHBAaHHE CTPaHHUL |
MOBPEK/ACHNE TEKCTa WIM WUIIOCTPaluil TpH PacKphITHUH, nedopManus, IOTPENaHHOCTh ONoKa WM
HeperieTa).

10.2. Tlpu ucnonb30BaHUKM y4eOHWKA TIEPBOTO TOja, OH JOJKEH OBITh ClaH B IIKOJBHYH OHOIHOTEKY B
OTIMYHOM COCTOSIHHM: YHCTBIM, IEJIbIM, 0€3 MOBPEKICHUN M MOTEPTOCTEH KOpeIIKa, YIJIOB Ieperiera, 0e3
OTpHBIBa TIEperieTa OT OJIoKa.

10.3. ITpu ucnoap30BaHUM YUeOHMKA BTOPOTO-TPETHETO IO/la, OH JIOJDKEH OBITh CAAaH B IIKOJIBHYHO OUOTHOTEKY
B XOPOIIIEM COCTOSIHUU: YHCTBIM, IIEJbIM, TOMYCKAIOTCS HE3HAYNTENbHBIC TIOBPEXKICHUS: MOTYT OBITH HEMHOTO
MOTPENaHbl YroJKU NepervieTa, KOpemok (HO He TIOpBaH).

10.4. TTpu Mcnoap30BaHUU YYeOHUKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITh CIaH B IIKOJBHYIO OMOIMOTEKY B
YIOBJIETBOPUTEIGHOM COCTOSHHWH, TIPHTOZHBIM /IS JTAMbHEHIIEro HMCHONB30BAaHMSA: YUCTBIM, JIOIyCKaeTcs
HaJpHIB KOopemIKa (He 6onee 1 ¢M. OT Kpasi) U IeperuieTa B MeCTe ero COeTUHEHUS ¢ OIOKOM.

10.5. Tlpn ncronb3oBaHNK yueOHHKA MIECTH JIET U OoJiee, OH JIOJDKEH OBITh CAAH B MIKOJIBHYIO OMONMHOTEKY B
YIOBJIETBOPUTEIBHOM COCTOSHWH, TIPHTOAHBIM IS JTAMBHEHIIEro HMCIONB30BAaHMSA: YUCTBIM, JIOIMYCKaeTcs
HaJIpBIB KOpemIKa (He 6onee 2-3 ¢M OT Kpast) M IIeperieTa B MECTE €ro COSANHEHNUS C OJIOKOM.



10.6. Bce moBpexaeHUs JODKHBI OBbITh aKKypaTHO CKIESHBI MPO3pavyHOd Oymaroil, JMbo IMPOKUM
MPO3paYHbIM CKOTYEM.

11. OTBEeTCTBEHHOCTH Y4aCTHUKOB 06pa3OBaTeJ'l]>HOI7[ ACATECJIBbHOCTH

11.1. /IupexTop MIKOIBI HECET OTBETCTBEHHOCTh 32 OPTraHU3aIUI0 PAOOTHI IO CBOCBPEMEHHOMY MOIMOTHEHUIO
OoubmoreyHoro (oHma IIKOJBHBIX YYEOHHKOB, oOOccIiedeHHE OOydJalomuxcs Y4YeOHHUKaMH, y4eOHBIMH
nocoOHsAMH, yueOHO-METOANIECKUMU MaTepualiaMu, CpeJICTBAMU O0YUeHHUS U BOCIIUTAHHSL.

11.2. 3amecTHTeNh TUPEKTOPA IIKOJIBI IO YIeOHO-BOCIIHTATENILHOW paboTe onpenenseT NoTpeOHOCTh MIKOJIBI B
yueOHUKaX, COOTBETCTBYIOUIMX IIpOrpamMMaM OOy4eHHs, OCYIICCTBISIIOT KOHTPOJb 32 HCIONBb30BAHUEM
MEeNAarormyecKiMU pabOTHUKAMU B XOIE OOpa30BaTeNIbHON NEATEIBHOCTH YYCOHUKOB, YUEOHBIX IMOCOOHMU W
y4e0HO-METOJUUYECKUX MaTepuajoB B COOTBETCTBHH CO CIHCKOM, OIPENEJIeHHBIM MIKOJIOH, COBMECTHO C
YUUTEISIMA U 3aBEAYIOIINM OMOIMOTEKOH OCYIIECTBISIET KOHTPOIb 32 BBHIIIOJHEHHEM OOYYArOIIUXCS €IMHBIX
TpeOOBaHMIA IO UCTIONB30BAHUIO U COXPAHHOCTH Y4EOHUKOB.

11.3. KiaccHble pPYyKOBOIWTEIH HECYT OTBETCTBEHHOCTh 3a BOCIHTaHWE Yy OOyYaromuxcs OepekHOTO
OTHOIIICHUS K Y4eOHOW KHHTe, 38 COCTOSHHE YICOHUKOB H YISOHBIX MTOCOOMA 00ydaronIuXcsl CBOETO Kilacca B
TeUeHHE Y4eOHOTO Toja, CBOCBPEMCHHYIO BBHINA4y (CHady) YYeOHHMKOB, YUCHBIX W y4eOHO-METOAMYCCKHX
MocoOuit B OMOJIMOTEKY B COOTBETCTBHH C TPpaUKOM, YTBEPKICHHBIM JUPEKTOPOM IITKOJIEI.

11.4. 3amenmyromuit OMONMOTEKONM HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh HH(OpManmuum o0
o0OecrieyeHHOCTH ~ y4eOHWKaMH, YYeOHBIMM TIOCOOMAMH W Y4eOHO-METONWYECKUMH  MaTepHhajaMH
00yJaroInXCs IIKOJIBI, 32 OPTaHU3AIUI0 paOOTHl OMOIMOTEKH IO BbIJaue W BO3BPATY YUYCOHHMKOB, YUCOHBIX
MocoOMit U y4eOHO-METOAMYECKUX MAaTepUaioB OOYYarOIIMMUCS, 32 COXPaHHOCTb OMONMMoTeYHoro Qouaa
y4eOHOH JINTepaTyphl.

11.5. Pomutenu (3aKOHHBIC IIPEICTABUTEIM) OOYYAIONIMXCS HECYT OTBETCTBEHHOCTh 3a COXPaHHOCTB
MOJTYYCHHBIX YYeOHHUKOB, YI€OHBIX TTOCOOMH M y4eOHO-METOMUSCKIX MaTepPHaIOB M BO3MEIIAIOT UX YTPaTy
WM TTOpYy OMOIIHOTEKE IIKOJIBI.

11.6. OOydaromuecss HeCYT OTBETCTBEHHOCTbh 33 COXPAaHHOCTb Y4Y€OHMKOB, Y4EOHBIX MOCOOUIl M ydeOHO-
METOJIMYECKUX MaTEPHAJIOB, TIOJTYYCHHBIX U3 (OHIA IIKOJLHOW OHOINOTEKH.

12. 3akII04nTEeIbHEIE TOJI0KeHU S

12.1. Hacrosimee [lonosicenue o wkonvhom Oubnuomeunom Gonde, nopsioxe e20 hopmMuposanus, yiemad,
UCNONB308AHUSA U 00ECheyeHUst COXPAHHOCMU SIBIISETCS JIOKAJIbHBIM HOPMATUBHBIM aKTOM, NPUHHMMAaeTCs Ha
ITegarormueckoM coBeTe€ HIKOJBI M yTBEpXKAaeTcs (MMOO BBOAMTCA B JICHCTBUE) TMPUKA30M JIUPEKTOpa
OpTaHU3alNH, OCYIIECTBIIONEH 00pa30BaTEIBHYIO NESTEIEHOCTS.

12.2. Bce u3MeHeHHs U JIONOJHEHUs, BHOCUMBIE B HacTosuiee Ilonoxkenue, opopMiIsIOTCS B MUCHMEHHOM
(hopMe B COOTBETCTBHH JCHCTBYIONIMM 3aKOHOAATENILCTBOM Poccuiickoit denepanuu.

12.3. [Ilonoswcenue o Oubruomeynom ¢onoe 00pa3oBaTENBPHONW OpraHU3allMM  MPUHUMAETCS  Ha
HEONpPEACICHHbIA CPOK. VI3MeHeHHs U [OMONHEHUs K [IOJMOKEHUI0O MPUHUMAIOTCS B MOPSIKE,
npexycmotpeHHoM 11.12.1. Hactosiero [Tonoxenwst.

12.4. Tlocne npunstus [TonoxxeHns (MM H3MEHEHHH W JOTIOJHEHUN OTACIBHBIX TyHKTOB M Pa3/ieiioB) B HOBOM
penaKkLuy NpeaplIyLas peAakiyus aBTOMaTHYECKH yTpaulBaeT CUITY.



