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MNONOXEHUE

O penatenbHocTH 06wWiero cobpaHus (KOHPepeHLMM) paBOTHUKOB

2024-2025 yu. rog,



HOJIO)KEHUE
0 I1eATeJIbHOCTH 00111ero coopanus (KoHpepeHIMN) padOTHUKOB

1. [Tonoxenue pazpadborano B coorBeTcTBUU ¢ Koncturymueit Poccuiickoii @eaepanuu,
®denepanbabiM 3akoHOM Ne 273-03 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoi
®denepanun» ¢ usMeHeHusamu ot 4 aprycra 2023 r., Koucrurynuen Jlonenkoit Haponnoi
Pecriy6muku, ct. 23 3akona JIHP «O6 oOpa3oBanum».

2. O61mee codpanue (KoH(epeH ) paOOTHUKOB SBISETCS KOJUIETHAIBHBIM OPTaHOM
ynpasienus: [OCYJAPCTBEHHOI'O BIO/XKETHOI'O OBILIEOBPA30OBATEJIBHOI'O
YUPEXIEHUSA « CTIELHUAJIN3UPOBAHHA S ®U3UKO-MATEMATUYECKAS HIKOJIA
Ne35 TOPOZICKOI'O OKPYT'A IOHELIK» (nanee-o0pa3oBaTeibHOE YUPEKICHUE) K
KOMITETEHIIMH KOTOPOT'O OTHOCHUTCS:

- BHECEHUE MPEUI0KEHUI PYKOBOAUTEIIO 00pa30BaTeNIbHOM OpraHu3aliy 0 OCHOBHBIM
HaIpPaBJICHUSAM JESITEILHOCTH 00pa30BaTeNbHOM OpraHu3aluy, BKI0Yast MPEAT0oKEeHUs Mo
MepPCHEeKTUBE (CTPATErnK ) pa3BUTHSI 00pa30BATEIHLHON OpraHU3allNH;

- BHECEHHUE IPEAJIOKEHUN PYKOBOJUTEIIO 00pa30BaTeIbHON OpraHu3aluy 110 BOIpocam
COLMAIEHO-9KOHOMHUYECKUX, (PMHAHCOBBIX U MHBIX YCIOBUH Tpyda B 00pa30BaTeIbHOM
OpraHu3aluy;

- BHECEHHE NPEAJIOKEHUH PYKOBOJUTEII0 00pa30BaTeIbHOM OpraHu3alyy M0 U3MEHEHUIO
yCTaBa, JIOKaJIbHbIX HOPMaTUBHBIX aKTOB [0 OCHOBHBIM BOIIPOCAM JESTEIbHOCTH
00pa3oBaTeIbHONW OpraHU3aliK, B TOM YUCIIE 3aTPAaruBaloLIUX IpaBa U 0043aHHOCTU
pabOTHHUKOB (TIPH OTCYTCTBUU MPEACTABUTEIBHBIX OPraHOB paOOTHHUKOB);

- I/136paHI/IC HpeﬂCTaBHTeHeﬁ pa6OTHI/IKOB B KOMHCCHIO IO TPYAOBBIM CIIOpaM;

- n30paHue mpeacTaBuTeNs (MpeICTaBUTEILHOTO OpraHa) sl MPeCTaBICHUS HHTEPECOB
pabOTHUKOB B COLIMATHHOM MapTHEPCTBE Ha JIOKATLHOM YPOBHE B TOPSIAKE, MPEAYCMOTPEHHOM
TPYIOBBIM 3aKOHOJIATEIHCTBOM;

- ompe/ieseHue EPBUIHON MTPOPCOIO3HON OpraHU3aIii, KOTOPOH OYyAET MOpydeHO
HaIPaBUTh PYKOBOJUTEIO 00pa30BaTEIHLHOM OpraHU3aIuu (€ro MPEICTaBUTEII0) MPEIOKEHNE
0 Ha4aJIC KOJUICKTHUBHBIX IMEPETOBOPOB OT MMEHU BCEX pa6OTHI/IKOB B ITOpAIKE,
IIPElyCMOTPEHHOM TPYIOBBIM 3aKOHOATEIBCTBOM;

- BHECEHHE MPEATIOKEHHS PYKOBOIUTENO 00pa30BaTeIbHON OPraHU3aIK O CO3/1aHUU
KOMUTETa (KOMUCCHH) [0 OXpaHe Tpy/ia paOOTHUKOB;

- YTBEPKJICHUE TOPSAKA MPOBEICHUS TAMHOTO TOJOCOBAHUS B CIy4asiX,
MPElyCMOTPEHHBIX YCTaBOM 00IIe00pa30BaTeIbHON OpraHU3aIlHH.

3. Obmee codpanue (KoH(pepeHIrs) paOOTHUKOB U (UITH) €r0 YIOJTHOMOYEHHBIN
IpEeJICTaBUTEIb BIIPABE MPEACTABIATh HHTEPECh paOOTHUKOB 00pa30BaTeIbHON OpraHU3alvy B
OpraHax BJacTH M yIpaBJIeHUs, MTPO(COIO3HBIX U UHBIX 00BbETMHEHUAX PAOOTHUKOB M MHBIX
OpraHu3aIsIX MO BOPOCaM, OTHECEHHBIM YCTaBOM K KOMITETEHIIMU O0IEro coopaHus
(xoH(epenun) padboTHUKOB. OT UMEHH 00pa30BaTENbHON OpraHnu3aluy oolee coopanue
(xoH(pepeH1us) paOOTHUKOB HE BBICTYIIAET.

4, O6miee coopanne (KOH(PEPEHIIHs) paOOTHUKOB SIBISECTCS MOCTOSHHO JICUCTBYIOIIMM
KOJUIErHalIbHBIM opraHoM. B coctaB obiiero codpanust (koHpepeHIn) pabOTHUKOB BXOAST
PYKOBOAMTENH 00pa30BaTeIbHOM OpraHu3aluy U Bce pabOTHHUKH, JIJIs1 KOTOPBIX



oOpa3oBaTenbHasi OpraHU3aNus SBJSICTCS OCHOBHBIM MECTOM pabOThl, BKIIOUYasi paOOTHHKOB
000CO0OJIEHHBIX CTPYKTYPHBIX TOJIpa3IeICHUM.

5. Ob1ee coopanue (KoH(pepeH ) paOOTHUKOB IPOBOJAUTCS 10 MEPE CO3bIBA, HO HE PEKe
OJTHOTO pa3a B roA. Pemenue o co3piBe 0011ero codpanust (KoH(pEpeHIn) pabOTHIUKOB BIIPaBe
[PUHATD:

- PYKOBOJIUTENH 00pa30BaTEeIbHON OpraHU3aIiHT;
- MIpeICTaBUTENbHBIN OpraH paOOTHUKOB;

- MHUIMATUBHAsI IPyIIa pabOTHUKOB, cocToALIast He MeHee uyeM U3 30% paOoTHHKOB,
MMEIOIIUX MIPABO YYaCTBOBATH B 001IeM coopannu (KoH(pepeHnn) paboTHUKOB.

Brimeykazanusie opranbl U (HJIH) JUIA TPECTABISIOT PYKOBOAUTENIO 00pa30BaTeIbHOM
opranuzanuy opopMIICHHOE B MIMCbMEHHOM BHJIE PEIICHHE O CO3BIBE OOIIEr0 COOpaHus
(xoH(pepenun) padboTHUKOB. K pemennto 1omkeH ObITh MPUIIOKEH IepeueHb BOIIPOCOB K
paccMOTpeHHo o0muM codpanrueM (KoHpepeHiue) pabOTHUKOB.

PykoBoauTesb 00pa3oBaTelibHOM OpraHu3aly 00s3aH co3BaTh 00I1Iee COOpaHue
(koH(pepeHIr0) pabOTHUKOB B CPOK HE Ooiiee 7 (cemu) pabouyux JTHEH U CO3/1aTh HEOOXOIUMBIC
yCIIoBUS AJIs 3acefanus oo1ero coopanus (KoHhepeHnn) pabOTHUKOB, €CIIU NEpPeYeHb
BOIIPOCOB, MPEACTABISIEMBIH K PACCMOTPEHUIO OOIIMM cOOpaHueM (KOHpEPESHITUEH)
pabOTHHUKOB:

- OTHOCHUTCS K KOMIIETEHIIMU 00111er0o coOpanus (KOH(PEPEHIINN) paOOTHHUKOB;

- paHee He ObLIT paccMOTpeH o0muM codpanueM (KoH(epeHIrei) paOOTHUKOB M (HUJTH)
BOTIPOCHI OBLTH PACCMOTPEHBI, OJTHAKO PEIICHUS 110 HUM HE OBUTH MTPHHSITHIL.

6. O6miee coopanue (KOHPEPEHIHA) paOOTHUKOB CYMTACTCS COCTOSBIIUMCS, €CJTU HA HEM
MPUCYTCTBOBAJIO OOJIBIIIE TOJIOBHHBI CIIMCOYHOTO COCTaBa paOOTHUKOB 00pa30BaTEIbHOM
opranuzaiui. B Ha3HaueHHOE BpeMsl MpeICTaBUTENh HHAIIMATOPA CO3bIBA 00IIeT0 coOOpaHus
(xoH(pepeH1IN) paOOTHUKOB OOBSIBIISIET HAYAJIO 3aCe/laHus U IPEJOCTABISET CIOBO JIHILY,
OTBETCTBEHHOMY 32 PETUCTPAIINIO YIaCTHUKOB. ECIT HA MOMEHT OKOHUAHUS PETUCTPAITUH
KBOpYM He HaOpaH, 3acenanue oo1iero coopanus (KoHpepeHIun) paOOTHUKOB MTEPEHOCUTCS Ha
JPYTYIO ATy C MOCIENYIOMINM YBEIOMIICHHEM HE IPUCYTCTBOBABIIHX O JaTe, Ha KOTOPYIO
nepeHeceHo 3acenanue. [lepeHeceHHOE 3aceJaHre IPOBOTUTCS IO TTOBECTKE JTHS
HECOCTOsIBIIErocs oo1iero coopanus (KoHpepeHIyn) pabOTHUKOB, €€ N3MEHEHUE He
JIOITyCKaeTcsl.

7. Jlna mpoBeneHus 3aceaanust oomiero coopanus (KoHGepeHnr) pabOTHUKOB U30HPAIOTCS
npeJceaaresb, CeKpeTapb U CYeTHass KOMUCCHS (TP HEOOXOAMMOCTH MPOBEICHUS TAITHOTO
TOJIOCOBAHUS) IIPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB ITYTEM OTKPBITOTO TOJIOCOBAHUS.

[Ipencenarens OTKPHIBAET U 3aKPBIBAET 3ace/1aHne o0UIero coopanus (KOHPpEepeHInn)
pPabOTHHUKOB, MPEAOCTABIIAET CIOBO €T0 yYacTHHKAM, BHIHOCHT Ha TOJIOCOBAHUE BOTIPOCHI
MIOBECTKH 3aceJaHus1, 00eCIIeunBaeT COOMI0ACHIE MOPSIKA YTBEP)KCHHUS IPOTOKOJIOB CUETHOM
KOMHCCHH (TP MTPOBEJICHUH TAHHOTO TOJIOCOBAHMS ), TIOATMCHIBACT MIPOTOKOI 3aCETaHMSI
oOriero coopanus (KoHpepeHIIMH) pabOTHUKOB.

CerCTapB BCACT NPOTOKOJI 3aCC€AaHUA, a TAKKC IICpCaaqy O(I)OpMJ'ICHHBIX IIPOTOKOJIOB Ha
XPAaHCHUC B COOTBCTCTBHUU C YCTAHOBJICHHBIMU B O6pa3OBaTCHBHOﬁ opraHusalvu InmpaBujiaMu
opraHu3alnuu ACJIOIIPOU3BOACTBA.



CueTHast KOMHCCHS OCYIIECTBIISIET MOJCUYET TOJI0COB MPU MPOBEACHUH TaHHOTO TOJIOCOBAHHUS IO
BOIPOCAaM, YKa3aHHbBIM B ITYHKTE 7 HACTOSILET0 yCTaBa.

8. [TpuHsATHE pelICHHIA 110 BOMPOCAM MIOBECTKH JIHS M YTBEPIKICHHE IPOTOKOJIA 3aCCIaHHsI
obmiero coopanus (KOHPEpEeHIINN) paOOTHUKOB OCYIIECTBISIOTCS ITyTEM OTKPBITOTO
rOJIOCOBAHUS KBATU(HUIIUPOBAHHBIM OOJIBITHHCTBOM IOJIOCOB HE MeHee 2/3 paOOTHUKOB,
NPUCYTCTBYIONIMX Ha 3aceaaHuu. ICKIIFOUeHHe COCTABIISIIOT BOITPOCHI, PELICHHUS 110 KOTOPhIM
IIPUHUMAIOTCS IIyTE€M IIPOBEACHUS TAHHOTO TOJIOCOBAHHUS:

- n30paHue mpeacTaBuTes (peICTaBUTEIILHOIO OpraHa) AJsl IPeCTaBICHUS HHTEPECOB
pabOTHUKOB B COLIMATHHOM NapTHEPCTBE Ha JIOKAJILHOM YPOBHE;

- orpesieNieHue MepBUIHON TPO(HCOI3HOM OpraHu3aluu, KOTOPOl OYIeT MOPyIeHO
HaAIpaBUTh PYKOBOAUTEIIO 00pa30BaTEIbHON Opranu3anuu (ero npeacTaBUTENIO0) NPEAJIOKEHNE
0 Ha4aJIC KOJUICKTHUBHBIX IMEPECTrOBOPOB OT MMCHU BCCX pa6OTHI/IKOB.

ITepenada mpaBa rojioca OJJHUM YYaCTHHKOM 0011ero coOpanus (KOH(pEepeHInK) Ipyromy, a
TaKXe MPOBEACHUE 320YHOT0 TOJIOCOBAHMS 3aITPEIIAOTCA.

9. Pemrenusi, npuHATHIE B X0/1€ 3aceiaHus o0mero coopanus (KoH(pepeHnn) paboTHUKOB,
dukcupyrorcs B mporokoiie. [IpoTokon 3acemanus oomiero coopanus (KOHGEPESHIINN)
PabOTHUKOB COCTABIISIETCS HE MO3JHEE S5 (IATH) padoYuX JHEH MOCie 3aBepIIeHUs 3aCeIaHNs B
JBYX 9K3eMIUISPax, MOIMICHIBAEMBIX €ro MpeceaaTesieM u cekperapeM. [Ipotokon
COCTABJISIETCS] B COOTBETCTBHHU C OOIIUMH TPEOOBAHUSMH JIEJIONPOU3BOICTBA, YCTAHOBICHHBIMU
B 00pa30oBaTeNbHON OPTaHU3AINH, C YKa3aHUEM CJICTYIOINX CBEICHUI:

- KOJINYECTBO paOOTHUKOB, IPUHSBILUX yyacTHe B 3aCEJaHUM, OTMETKA O COOIIOACHUU
KBOpYMa;

- penieHue od1ero coopanus (KOH(PEpEHINH ),
- COCTaB CYCTHOHN KOMHCCHH (TIPH TTPOBEICHUN TAWHOTO T'OJIOCOBAHHUS);

- KOJIMYECTBO T'OJIOCOB «3a», «IIPOTHUB» U «BO3JEPKAJICSI» MO KaKJJOMY BOIPOCY,
MOCTaBJIEHHOMY Ha T'OJIOCOBAHHUE;

- KOJIMYCCTBO UCITOPUCHHBIX OroJUIETEHEH IT0 UTOraM TalfHOTO T'OJIOCOBAHMUA,
- KOJIMYCCTBO CTpaHUIl IIPOTOKOJIA MOJACYCTA I'0OJIOCOB IPHU TailHOM T'OJIOCOBaHUM.

[Ipotokon 3acenanus oo61mero coopanus (KoHGEPEHINHN) TOIMKUCHIBACTCS MPECceaaTeNIeM U
cekperapeM. [Ipu BEIHECEHWHU BOIIPOCOB HAa TalfHOE TOJIOCOBAHHE K MIPOTOKOITY 3aCeIaHuUs
ob1mrero coopanust (KOHGEPEHIINN) pAOOTHUKOB MIPUKIIAABIBACTCS MPOTOKOJI MOICUETa TOJI0COB,
MOJMMCAHHBINA BCEMU YJIEHAMH CUETHOW KOMHUCCHUH.

B ciydyae o6HapyskeHus omOOK, HETOUHOCTEH, HEIOCTOBEPHOTO U3NI0KEeHUS (DAKTOB B
MIPOTOKOJIE 3aceAanust 001ero coopanus (koHGepeH1nn) pabOTHUKOB YUaCTHUK (YYACTHHUKH)
coOpanusi BpaBe TpeOOBaTh OT MpeJIceiaTeNs ero U3MEeHEeHUs. B cBOIo ouepeib, mpescenaTenb
00s13aH MPUHATH MEPHI 110 BHECEHUIO B MPOTOKOJ COOTBETCTBYIOIINX U3MEHEHUH U YTOUYHEHUH, a
TaKXe cJieJaTh COOTBETCTBYIOIIEE COOOIIEHNE Ha CIEIYIONEM 3aCeTaHIH O0IIEeT0 COOpaHus
(xoH(pepeHIun) pabOTHUKOB, BHECS JAHHBINM BOMPOC B €T0 MOBECTKY JIHS.

OpI/IF HWHAJIbI IIPOTOKOJIOB XPAHATCA B apXUBC OGp&SOB&TCJ’ILHOﬁ OopraHu3alnuu.



10. IIpennoskeHus: pyKOBOJIUTEIIO 00pa30BaTEIbHON OpraHU3aIliy 10 BOIPOCaM, OTHECEHHBIM K
KOMIIETEHIIMH 00I11ero coOpaHusi pabOTHUKOB HACTOSIIIIUM YCTaBOM, MOTYT IPUHUMATbHCS O€3
IpOBeICHUS 3aceJaHus (JINYHOTO NMPHUCYTCTBUSL PAOOTHUKOB) IIyTEM MTPOBEICHUS 3209HOTO
roJIOCOBaHUS (OMPOCHBIM ITYyTEM).

Takoe ronocoBaHue MMPOBOAUTCA IIYTEM obMeHa JOKYMCHTaMU IMOCPEACTBOM BHCKTPOHHOﬁ NI
WHOU CBA3H, O6€CHCLII/IB3IOH_[CI71 AYTCHTUYHOCTD MIEPCAABACMBIX U IIPUHHUMACMBIX COO6H1€HHﬁ u
HUX JOKYMCHTAJIbHOC IMIOATBCPKACHUC.

[Topsiiok poBeIeHNS 3209HOTO TOJIOCOBAHUS YTBEPKIACTCS HA 3aCeIaHUU O0IIEro cOOpaHusI
(koH(pepeHIr) paOOTHUKOB, OH JIOJDKEH MPEyCMaTpUBATh:

- 00513aTeTLHOCTD COOOIIEHUST BCEM pa0OTHHUKAM BOIIPOCOB, BRIHECEHHBIX HA 3209HOE
rOJIOCOBAHUE;

- BO3MOKHOCTh O3HAKOMJIEHHsI BceX paOOTHUKOB /10 Hayaja roJ0COBAHUSA CO BCEMHU
HE00X0IMMBIMU HH(OpMAIHEl U MaTepUataMu;

- BO3MOXHOCTb BHOCHUTD IMPCATIOKCHUA O BKIIFOYCHUHN B IIEPCUCHB BOIIPOCOB, BBIHCCCHHBIX
Ha 3a04YHOC I'OJIOCOBAHHEC, JOIIOJIHUTCIbHBIX BOIIPOCOB;

- 00513aTeIbHOCTh COO6IJ.[CHI/I${ BCEM pa6OTHI/IKaM J0 HaydaJia roJ0oCOBaHUsA W3MCHEHHOM
IIOBCCTKH JHA,

- CPOK OKOHYaHMU ITPOLCAYPhI T'OJIOCOBAHUA U IMOABCACHUA UTOT'OB I'OJIOCOBAHMUA.

Perenuie, npuHATOE MyTEM 320YHOTO TOJIOCOBaHUs, 0POPMIIIETCS IPOTOKOJIOM C yKa3aHUEM
CIEAYIOLIUX CBEICHUM:

- KOJINYECTBO paOOTHHUKOB, KOTOPBIM OBUIN Pa30CiiaHbl BOIIPOCHL, TPEOYIOIINE IPUHATHS
pelieHus;

- KOJINYECTBO pa6OTHI/IKOB, MNPUHABIIUX Y4aCTHEC B 3a0YHOM I'OJIOCOBaAHWH, OTMECTKA O
COOJIIOJIEHNH KBOPYMa;

- KOJINYECTBO TOJIOCOB «3a», «IIPOTHBY» U «BO3JAEPKAIC» 110 KaKIOMY BOIIPOCY;
- pelieHue o0miero coopanust pabOTHUKOB IO KaXJIOMY BOIIPOCY, TpeOyIOIEeMy pelIeHuUs.

K IMMPOTOKOJIY MMPUKIIAABIBAKOTCA BCA I/IHq)OpMaI_II/ISI 1 MaTCpualibl, 4 TAKIKC UHBIC JJOKYMCHTHI,
Kacaromuecsa peuICHuA



